SHARES Crib Sheet for Data Entry

	Lot Information:
	
	

	Lot #:        
	
	502 Loan Amount: $      

	Who’s Lot (Family?):        
	
	Any other loan/grant amount: $      

	Subdivision Name:      
	
	  and providers name:      

	Tax Parcel #:      
	
	

	Square feet of Lot:      
	
	Type of Construction (drop box):  FORMDROPDOWN 


	Sales Price: $     
	
	Basic Design-type of house:      

	Development Fees: $      
	
	

	
	
	Appraised Value of House: $      

	Borrower Information:
	
	Total Funds needed to build: $      

	Name (Primary Borrower): 
	
	Annual Insurance Premium: $      

	     
	
	Square footage of house:      

	County:       
	
	Size of Garage (drop box):  FORMDROPDOWN 


	Social Security Number (no hyphens: 0001112222):
	
	Number of Bedrooms:       

	     
	
	Number of Bathrooms:      


	Type of Loan (drop box):  FORMDROPDOWN 

	
	

	Income Level (L, VL) (drop box):  FORMDROPDOWN 

	
	Construction Progress

	Initial Contact Date:      
	
	(Press “Construction” button on the screen)

Dates different steps of construction were completed. (Stages are pre-loaded) – Record the “start” date on the first category only. The rest of the items only need a finish date.

	Application Submitted Date      
	
	

	Submitted to RD Date:      
	
	

	Approved Date:      
	
	

	Date Loan Closed:      
	
	Excavation:      
	Foundation:      

	Current Status of Loan (drop box):  FORMDROPDOWN 

	
	Floor Slab:      
	Sub-floor:      

	Occupation of Borrower: 
     
	
	Wall Frame:      
	Roof Frame:      

	
	
	Roof:      
	Siding:      

	Size of Household:      
	
	Windows:      
	Insulation:      

	Current residency information (drop box):  FORMDROPDOWN 

	
	Sewer:      
	Gutters:      

	Is there an extended family situation:  FORMCHECKBOX 
 Check if Yes
	
	Rough Elect:      
	Floor Cover:      

	Is the borrower disabled:  FORMCHECKBOX 
 Check if Yes
	
	Drywall:      
	Cabinets:      

	Currently living in substandard housing?  FORMCHECKBOX 
 Check if Yes
	
	Heat. Finish:      
	Ext. Paint:      

	Property Address: 
	
	Int. Trim:      
	Finish Elect.:        

	     
	
	Int. Paint:      

	     
	
	Rough Plumb:      

	     
	
	Rough Heat:      

	Congressional District of lot:      
	
	Final Grade/Landscape:      

	Number of Dependents:      
	
	Basement Floor:      

	Race of Borrower (drop box):  FORMDROPDOWN 

	
	Finish Plumb:      

	Annual Income: $      
	
	Finish Hardware:      

	Annual Adjusted Income: $      
	
	

	Maximum HUD Loan limit for your County: $      
	
	

	502 Loan Number: #      
	
	

	Sex of Borrower (drop box):  FORMDROPDOWN 

	
	

	Marital Status (drop box):  FORMDROPDOWN 
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