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Anne Baker Nancy Jacobsen

Washington Montana
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After this session you will be able to...

Enter a borrower into the system
« Connect borrowers to lots
Enter borrower funds

Enter construction tasks
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Modules (Files) Navigation - Add & Search

Files

« Add or Search options

o Add: add a new grant
or a new borrower

o Search: edit, change,
or view data in
SHARES

> Entity.
> Reports

Self Help Automated Reporting and Evaluation System - SHARES

for the USDA Rural Housing Service Mut
Iped low- and very-low-income people to

lated nationwide network of families and i
and USDA Rural Housing Service staffer)

Those who participate in this program are unable to find a home they c;
in the mutual self-help housing program, selfhelp groups build each of
payment, commonly referred as ‘sweat equity. Hard work is the key,
other participants. These groups share the common goal of home own:

that will make the goal a reality:
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Borrower Tab

« All fields with a star
next to them must be
entered to successfully
save any information
on the page

If you fail to enter
starred fields, you will
receive an error when
trying to save the
page.

Datss | Borower Funds

vel must be entered.
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Borrower Tab

 Create unique group
names

The more information
you enter into the
system the better
reports you will have

construction
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Tip: Think of the Group Field as astatus Field. Once you have a final group name
entered this would indicate the borrower and group have closed loans and started *RCAC
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Dates Tab

dates entered in i

* You must have st Hme:

g EoroveFuns | Lo | House

Consucton | Grant | Conments

120k
Grant Name: Eurska 1172021 - 1172023

for the green
highlighted fields
to start your EU
counts.

Borrower Funds

Last Name:
Standing:
Group:

B (Betarind 1
B [fOloan v 502 Singie Family Losn v USDARural Deslopment

ek

48
Eureka 1372021 - 1172023

Total Amount  $10,000.00

ez | [smaos0

» The total
amount should
equal the total
budget amount

« All funds being
used need to be
entered on the
Borrower Funds
Tab regardless

of the Lender
and/or Source
& Reac

———————
8
[ —

Lot Tab

» Click on the Lot
Field and choose

oo Funde [ Povsa | Gorscion | Gant | Gormrars

the appropriate

Lot from the drop
down then click oo
on the Tab button ™"
on your keyboard acastioncos

This will connect
the Lot you
created in the
Grant with the

Borrower

oD
1541 L Acres ® Square Feet
=] e cop. v
Sold ot ®v Ot v ® 1o
ssronm bl 5
25y Lo Address ine 2
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House Tab
v | D || o s | [ | oo | G| G * There are only a
= few fields on this
mE P T % page that are
e et oo required.
consricon sy (S B —— * It's important to fill
: g B in as much
pr— information as
oS ca i 50 possi ble.
& Reac
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Construction Tab

» This tab will provide i

the EU numbers for s e
the SHARES report.  °= e

- It's important to — s
Construction Style is oo S| :

Fowssoor g o o

ensure the = N
correct and the 5
]
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dates are entered e
correctly.
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Pre-Construction EUs

PreConstruction
Seq Task Actual Start Actual End Points
1 Phase | 01/05/2022 0112512022 10
2 Phase Il 01726/2022 021132022 10
1 »

These dates are auto-filled from the Dates Tab

Phase | — Actual Start date = Application Completed date
Phase | — Actual End date = Eligibility Determined date
Phase Il — Actual Start date = Approved date

Phase Il - Actual End date = Loan Closed date
Pre-construction accounts for 20% of your 1 EU
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Construction EUs

Task

1 Excavation
2 Footing, Foundations, columns

3 Floor lab or framing

4 Subfiooring

5 Wall framing sheathing

6 Roof and ceiling raming, sheathing
7 Ranfinn

EU 048

Seq

Actual Start ActalEnd -~ Points | Pledge  Points Pledged | Eamed  Plodgoto -
oup ~

0271512022 02202022 3 0 [m] i
02202022 022202 8 0 @)
02232022 027262022 6 0 0
031152022 037252022 0 0 0

0372512022 032972022 7 @] [m]
0410212022 04152022 6 @) [m]
04152022 0402972022 5 i = b

Total Points 100 Points Pledged 0 Points Earned 35

Task dates should reflect
task was completed.

Pledged Points &

» Pledged tasks’
points should
equal 65% or
more

You can pledge
the same tasks
to everyone in
the group by
click?ng the
corresponding
Pledge to Group
box, cIicking
Save then Copy

e
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Grant Tab

80% of the EU comes from the Construction Section
There are 27 tasks that add up to 100 points that make up that 80%

the date the task was started and the date the

& RCAC

wwwrcac.org

Pledge to Group

Borovse | D | Darovsncs Lot | o | IR s | Conmans

Standing: RD Gorower14: 34320

Group: Grant Nome: Eureka 172022 - 17202

Construction stvle  ith 535

] Task Aeal S AcuslEnd  Ponts

1 et vwsaz | s

2 e I ]

El Task Al St AcunlEnd Pobis | Pldgs ot Piged Eamed Pltgeto
-

(= e | ez 5

2 Fastag Foundatons coums wwn | wman g o o

3 Tesesorianing e .

4 Sty wsez | mesa2 g o

5 wosaw2 | s ¢

¢ womz | wwa2 g

v Towlpoints 100 poins Pledged 55 polnts Eamed 35

e * The Grant Tab is
S R for viewing only.

Propased umber o (7

S Dues | BueiFioss Lol | Fose | Carscion | R Gorerts
Standing: Hewcument RD Borrower 16
Group Gty 1

" [ ] » You will not be able
mE to make any

e, changes to the
i information here
Em— v — B RCAC
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Comments Tab
+ Click on Add,

Lot | Howse | Constucton | Gt | T

to add o[ | Sonowrond
additional Sor
comment lines ... ..

- Useasa = gere BE e e
running record
of discussions "L ey
or issues you
oo h aving vith @ P———| S e L

4

that borrower. N—

Tip: Click and pull the bottom right corner
to create a larger comment box. *,RCAC
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Questions, Tech Support or
SHARES Access Questions

Technical Issues, System Outages, Page Errors Login Issues Process,
Access Questions

1-800-457-3642 (Option 1) Nancy 406-579-5202
Anne 928-583-4952

800-457-3642, select USDA Applications (Press 2);
then select Rural Development (Press 2)

rd.hd1@usda.gov shares@rcac.org
eAuthenticationHelpDesk@ftc.usda.gov

& RCAC
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