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eAuthentication (usda.gov)
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Log In with Password

Create Update
Account Account

eAuth legacy login screen

(Access to browse forms without logging in)

eForms Home (usda.gov)

USDA  Unted States Department of Agricuture N
@=mE Service Center Agencies eForms -

22N About eForms | Help | Contact Us

eForms
Welcome to the USDA Service Center Agencies eForms.
eForms allows you to search for and complete forms requesting services from Farm Service Agency

(FSA), Natural Conservation Service (NRCS), and Rural Development (RD). There are 2 ways to use
the eForms site.

= You can dlick the Browse Forms menu option on the left of the page and search for your
form. You can complete the form, prin it out and sither mail or fax the form to your local
service center. A user 1D and password is not required.

or

You can complete the forms online and submit the forms electronically to your local
service centar. You will be able to save the forms to use again and you can package
multiple forms together to submit all at one time. You will need to obtain a USDA
eAuthentication ID and Password with a verified identity, which you can do by registering
below. Onice your account is created, follow the process to verify your identity.

1f you already have a USDA eAuthentication ID and Password with a verified identity, you can Login
below.

Loglo) (Ragiteq)

USDA.gav | Farm Service Agency | Natural Resa
| iy, Statemeat L UkAG 2ok

Conservation Service | Rursl Development
Statement. L ofocmation, uali it o



https://www.eauth.usda.gov/eauth/b/usda/login?TRYIWA=TRUE&TYPE=33554433&REALMOID=06-0b009f8c-9390-4322-b087-11f8ff139e23&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-VMcgLVp66Az0pxmoJWEU2tg7HG%2Fxt5l36nk9eEeUfrWuMa7rCBTHzMZSr7WTSHa%2F82ei1tncfTNv3ruE0HfQfAL%2FiKp9MvmEhrubcBK0XOotSrnjnFksoM0N3EGL41L7&TARGET=-SM-HTTPS:%2F%2Fmyforms.sc.egov.usda.gov%2FeForms%2FwelcomeAction.do%3FHome
https://forms.sc.egov.usda.gov/eForms/welcomeAction.do?Home
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& RCAC

www.rcac.org

eForms Training for Self-Help Grantees

1
/]
After this session you will be able to...

Sign up for eAuthentication

Login to eForms

Complete 410-4 Uniform Residential Loan Application

Create loan package and attach documents

Submit full loan package

Know where to get help & RCAC

2




Note about Browsers

 This training was compiled and completed using the
Microsoft Edge browser. You are welcome to use any
browser you wish, however please note that currently
Microsoft Edge is better optimized to work with eForms
than other browsers.

Accessing eForms

» eAuthentication (eAuth) access is
required

* The eAuth system will verify your
ID during set up

 After eAuth access is set up you
will be able to login to eForms

awe
e RCAC
4
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Create Account

* Navigate to
https://forms.sc.

egov.usda.gov

« Click on
Register

5

Account Registration

 Choose
Customer for
the user type

* Click
Continue

6

USDA United States Department of Agricullure
@ Service Center Agencies eForms

You are here: Home

eForms

b Browss Fi Welcome to the USDA Service Center Agencies eForms.

eForms allows you to search for and complete forms requesting services from Farm Service Agency
(FSA), Natural Conservation Service (NRCS}), and Rural Development (RD). There are 2 ways to use
the eForms site.

+ You can dlick the Browse Forms menu option on the left of the page and search for your
farm. You can complete the form, print it out and either mail or fax the form to your local
service center. 4 user ID and password is not required.

OR

+ You can complete the forms online ai'd submit the forms electrenically to your local
service center. You will be able to save L= forms to use again and you can package
multiple forms together to submit all at one time. You will need to obtain a USDA
eAuthentication ID and Password with a verifiec:identity, which you can do by registering
below. Once your account is created, follow the pricess to verify your identity.

If you already have a USDA eAuthentication ID and Password with a verified identity, you can Login
below.

Register

USDA.gov | Farm Service Agency | Natural Resources Conservation Service | Rural Development
. Foma | | Privacy Policy | Non-D i | Quality | USA.gov | White House

& RCAC

www.rcac.org

B= A official website of the United States government Here's how you know «

USDA eAuthentication
U.S. DEPARTMENT OF AGRICULTURE

@ eAuth

HOME ‘ CREATE ACCOUNT ‘ MANAGE ACCOUNT + ‘ HELP v

Account Registration @

What type of user are you?

Cuslnmer

O USDA Employee / Contractor

O Other Federal Employee / Contractor

& RCAC

www.rcac.org

6/8/2023



Email address

BE An official website of the United States government  Here's how vou know

. USDA eAuthentication
M Enter the emall @ LS. DEPARTMENT OF AGRICULTURE ®eAuth

address you
would like to use
for your account Customer Account Registration @

Please enter your email address

Email Address

 Click Submit [i |
=

& RCAC

www.rcac.org

Registration email

* You will get a message that a registration email was sent. Now check your
email box for a confirmation email.

BE an official website of the United States government Here's how you know +

QSDA eAuthentication @eAuth

,—‘-__‘
S U .s. DEPARTMENT OF AGRICULTURE

HOME ‘ CREATE ACCOUNT | MANAGE ACCOUNT ~ ‘ HELP ~

Registration Email Sent @

We have sent an email to the address listed below. Follow the link in the email to complete the registration process.

-
25 RCAC
VAN

www.rcac.org

8
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Confirmation email

» Click on Continue Registration in the confirmation email

eAuth - Confirm Email Iibox x

DoNotReply.ICAM®@ocio.usda.gov
to angelab2931

@ eAuth

Complete Account Registration

28 &

7:45AM (0 minutes ago)

T “

Thanks for requesting a USDA eAuthentication account. Pleage click the link below or right-click on 'Centinue Registration’, copy the hyperlink and paste it into your browser.

Continue Registration

This link will expire soon.
Please do not reply to this message

For more help, visit https//www eauth usda. gov/eauth/blusda/fag

Email already in use

Trash x

eAuth - Account Exists

DoNotReply.ICAM@ocio.usda.gov

tome v

This message has been deleted. Restore message

@®eAuth

Email address already in use

A USDA eAuthentication account has already been as#Uciated with the email address you provided, so we

If you cannot remember your password, click th¢ link below to reset it

Reset My Password

This link will expire soon

Please do not reply to this message.

For more help, visit https-/fwww eauth usda. gov/eauth/b/usda/fag

RCAC

www.rcac.org

28 B

If you receive an email that
states the email is already in
use, then you have already
signed up for eAuth in the past
and will need to click on Reset
My Password and follow the
prompts

& RCAC

www.rcac.org

6/8/2023



USDA eAuthentication @®eauth

@S Us. DEPARTMENT OF AGRICULTURE

Continue Registration

Customer Account Registration

* Once you click on .

Continue Registration F— |

you will need to fill out
the following

customer account o e

information

* Click Submit

Account Registration Complete

BEE A official website of the United States government Here's how you know +

* ClickonlLoginto LS weemicsin . @eauth
your application

HOME | CREATE ACCOUNT ‘ MANAGE ACCOUNT ~ HELP +

Customer Account Registration

Account Registration Complete

You have completed the account registration process and your account is ready for use.
We have sent a confirmation email for your records.

‘Your User 1D is : angelab2931@gmail.com

Log in to your application

& RCAC

www.rcac.org

12
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Start verification process

USDA Unitea states Deparimant of Agrcuitura = s
Sl Service Center Agencies eForms = e

m About eForms | Help | ContactUs | Login

You are here: Home

j eForms

b Browss Forme Welcome to the USDA Service Center Agencies eForms.

eFarms allows you to search for and complete forms requesting services from Farm Service Agency
(FSA), Natural Conservation Service (NRCS), and Rural Development (RD). There are 2 ways to use
the eForms site.

= You can dlick the Browse Forms menu option on the left of the page and search for your
form. You can complete the form, print it out and either mail ar fax the form to your local
service center. A user 1D and password is not required.

OR

= You can complate the forms online and submit the forms electronically to your local
service center. You will be able to save the forms to use again and you can package
multiple forms together to submit all at one time. You will need to obtain a USDA
eAuthentication 1D and Password with a verified identity, which you can do by registering
below, Gnce your account is created, follow the process to verify your identity.

If you already have a USDA eAuthenticativn.]D and Password with a verified identity, you can Login
elow.

Login) (Fagister]

USDA.gov | Farm Service Agency | Natural Resources Conservation Service | Rural Development
FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | USA.gov | White House

13

the United Here's how

* You will still need to
verify your identity to
gain full access to
eForms.

& RCAC

www.rcac.org

Manage Account

USDA eAuthentication
U.S. DEPARTMENT OF AGRICULTURE

HOME ‘ CREATE ACCOUNT

* Bookmark this page for
quick access to
eForms login

The application you are

LogIn with
PIV/CAC

* Click Manage Account

“v MobileLinc

Confiem security challe

 Click Update Account

14

MANAGE ACCOUNT

Update Account
Change Password
Forgot Password

Forgot User ID

Create
Account

jou know v

@ eAuth

LogInwith
Password

UserID

Update
Account

& RCAC

www.rcac.org

6/8/2023
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Verify Identity Account Information @

Login Infermation

* Click on Verify My ‘-‘ ]
I d e ntlty Email address:

Verify My identity: 9
° You Wi II be asked a Personal Information m
series of questions
S p ecifi C to yo u a n d yo u r Multi-Factor Authentication (MFA) Options

history. This will o8 ful wh ine th
Include bankmg Ip: be very careful wnen answering these

. - . questions. They will show account numbers and [ enatie |
Informatlon, credit may use an account number that is one digit

information, previous different. If you do not answer all questions

addresses etc. correctly you will be required to verify your identity

in person at a local office. '*v RCAC

www.rcac.org

15

B Anofficial website of the United States government. Here's how you kiow v

USDA eAuthentication

Log | ntoe F orms < ®eAuth

HOME ‘ CREATE ACCOUNT | MANAGE ACCOUNT + HELP +

We'll take you to your destination in just a moment...

* Login to eForms Ttk i N
using the eAuth a7y
account login that ol ~ PIVICAC B Fovor
you set up. s [l

Password

‘ W MobileLinc

Confirm security challenge on mobile device ~ \Z/

,*, RCAC

www.rcac.org

16




Good to know

» Be sure to bookmark the page and be careful to use that bookmark.
Many government systems have a login page that look identical
without any way to differentiate them from each other.

USDA eAuthentication
U.S. DEPARTMENT OF AGRICULTUR

@eAuth @eAuth

Why All the Hype around eForms Recently?

 Itis now required to submit all loan applications via eForms.
» Using eForms eliminates duplicative work for RD Staff.

« Submitting through eForms allows RD to easily transfer the
information directly into their loan system without having to
manually enter the information

* Provides a way to prove and track your submissions
« Saves Time for everyone!

& RCAC

www.rcac.org

18
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Compile Your Documentation

| < | eForms
[
& Cut
% Copy path
Pinto Quick Copy Paste
access [#] Paste shortcut
Cliphoard
A # it

5
@ OneDrive - Rural Community A

1 4 Open + Selectall
p ¢ is v| M
4§ Easy access - Edit Select none
Move Copy Delete Rename  New Praperties
T 5 Skt & History - Invert selection
Organize New Open Select

> OneDfive - Rural Community Assistance Corporation » eforms

Name

ubmitting Packages in eForms.pptx
] TEST - Application Processing - Last name, First Namepdf
& TEST - Assets - Last Name, First Name.pdf

] TEST - Credit - Last Name, First Name.pdf

4| TEST - Deductions - Last Name, First Name.pdf

&) TEST - Income - Last Name, First Name pdf

&1 TEST - Last Name, First Name - Self Help - 410-4,pdf

& TEST - Other - Last Name, First Name.pdf

EST - Worksheet for Computing Income - Max Loan Calculator - Last Name, First Name.xisx

Date modified
6/7/2023 9:02 AM
6/1/2023 10:08 AM
23 10:08 AM
23 10:08 AM
6/1/2023 10:08 AM
6/1/2023 10:09 AM
6/1/2023 10:04 AM
6/1/2023 10:07 AM
6/1/2023 10:13 AM

6/1/2

6/1/2

section

» Create a cover page for each

Use Cover Pages for Each Section

&) TEST - Application Processing - Last name, First Name.pdf - Adobe Acrobat Pro (64-bit)

Fle Edit View E-Sign Window Help

Home  Tools TEST - Application P.. X

* 8 Q > 1

Application Processing
Borrower Name
Group Name

Self- Help

B 2 & ®

)N A
&

Q

RCAC

www.rcac.org

@

i2

o QO

- o x

O #He
4 B e

Create PDF

Prepare Form

Combine Files

Edit PDF

Request E-signatures
Fill & Sign

Export PDF

| Organize Pages

Send for Comments

Comment

Scan & OCR

Protect

More Tools

6/8/2023

10



Documentation

Income Calculator)
* Application Processing
* Income
* Deductions
* Assets
* Credit
* Other
* Income Calculator

21

Need to Know Before Submitting 410-4

from eForms
* Do not use punctuation on the form.
* Do not use hyphens or slashes in SSN or DOB fields
* Do not click on any co-applicant fields

submit (i.e. spelling, ID information and DOB)

22

« Each section should be saved as a separate PDF (Excel for the

&% RCAC
A" www.rcac.org

* Have the most up to date copy of the 410-4 by downloading

* Double and triple check information on the form before you

&% RCAC
A" www.rcac.org

6/8/2023
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L]

SDA eAuthentication @eAut_h

U.S. DEPARTMENT OF AGRICULTURE

HOME ‘ CREATE ACCOUNT | MANAGE ACCOUNT v ‘ HELP ~

* Navigate to the — r -

eForms login @) e -

PIV/CAC Password

page you g || e
bOO kmarked Enter PIV/CAC PIN

MobileLine
Confirm security challenge on mobile device

Password

B show Password

* Login to your
eForms
account I

Account Account

Log In with Password

& RCAC

www.rcac.org

.|
]
Download and Complete 410-4

USDA  Uries States Departmant of Agecuturs
S Service Center Agencies eForms

* Click on Browse — Hen,;c.,m,—
Forms

You are here: Home

Welcome to the USDA Service Center Agencies eForms.

=Forms sllows you to search for and complete forms requesting services fram Farm Service Agency
{FSA), Natural Conservation Service (NRCS) and Rural Development (RD]). Some of the features of

I Craste Package
+ Saved Forms

= You can complete farms and save them in your Saved Forms Warkspace,
+ Wou can put multiple farms in = peckag < it in your Saved Packages Workspace.
v Seved Packages » Vou can submic forms or packzges electronically to your lecal service cents
+ Import Extemal Form + You will recsive notice f your form or package has been accepted for pracess
baing returned for additiens| nfarmation.
i

lbox.~__| -+ Noursignaure il be processas slecronically on seecti

to determine if a form is eligible for electronic signature.
I Returmed Packages

orifitis

forms, See the form instructions

**Tip: If you only need to get the

2 Forms on the left of the page and search for a form,

+ Cosign Packages in PDF format. ¥ou will need to have the free Adobs Acrobat Reader
410-4 and you are not ready to ¢ Raceived Packages your computer.
H H Pendi Acti
submit the package in eForms, you JCETE I, ©cndind Actions
. . . v Collecting Signatures Category Count
are not required to login to gain e Pencing Subrmitied Packsges '
Returned Packages 1
access to Browse Forms. Please » Complsted Packsges

see the handout for the link to that
page.

roes Conservation Service | Rural Davelopment
| Mon-Distri ent | Information Quality | USA.cov | Whit

Bgency | Nata
1 Priva

24
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Find Form

USDA United States Department of Agricultiire
& Service Center Agencies eForms

Enter 410-4 into the
Form Number Field

About eForms | Help

Contact Us Login

You ars here: Home / Browse Forms Search

Browse Forms

eForms

» Browsa Forms

You may search for a form by completing any of the fields below or just click Search for a list of all

forms. You can view and print the forms without signing in. If you would like to save and submit the .
form slectronically, ik login. Click Search

When viewing the forms, please have only one browser window open.

Agency Name: [an ~|
Program Name: [an v]
Service Name: [ Al ~

Form Number: 4

Title or Keywords: [ |

Show Results: [10 Per Page ~

& RCAC

www.rcac.org

Service Agency | Natural Resources

Export Icon

You zre here: Home / Search [ Forms

* Click export icon
Browse Forms

to download the
form to your
computer

We have found 1 forms which satisfy your search criteria. You may now view any of the forms below
by clicking on the form number, To see the instructions on how to complete the form, click on the
instruction button in the Help column.

To view these forms, you will need to have the free Adobe Acrobat Reader installed on your computer.
eForms can be accessed using modern browsers, such as Microsoft Edge and Google Chrome. Tf you
experience an issue accessing a form on the eForms site, please review the attached Web Browser
Settings. If you still have any access issues, please contact the RD Help Desk at RD.HD@usda.gov to

request assistance. When viewing a form, please have only one browser window open.
Web Browser Settings

1-10f1

Form Number Form Title

RD 410-4 Uniform Residential Loan Application

(upload 1003 F Export form for offline completion.

& RCAC

www.rcac.org

26

6/8/2023
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]
Open File

* |In the downloads
box in the right-
hand corner of
Edge click on Open
File under the form

you just //1

Downloads

E 6D41 ?—4 (2).PF

Upen Tile

See more

downloaded

& RCAC

www.rcac.org

27
Save 41 0-4 to @ RP4.1U-4 (2).,PDF - Adobe Acrobat Pro (64-bit)
Com puter Edit View E-Sign Window Help

= open. ctrl+0
[E2 Reopen PDFs from last session & ;?
. . S B 2 & D W AQ
® CIICk Flle %Cfea‘ce » -
Insert Pages > X
Form Approved
. L ‘OME No. 05750172
. IFARM TRACT)
* Click Save AS Save As.. shiftsCirl+s  plication
Polete this form as "Applicant #1 ~ or "Applicant 82, as
Save as Other 4 o 353tz of 3 person Dther than the "Apaiicant * (inciuding the

spouse wil not De used 35 @ basis for [0an qualfication, but hés of
ry I 00124 IN 3 COMMUNLY GROPSry S, OF e Appikant

".'3 Reduce File Size

e

IAN
Export To > Tender Account Number

[l Other (Expiatny
1 arm Typer:
LOAN

Protect Using Password

No. of Units

a Request E-signatures
r_T'I Share File

Year sult

& RCAC

www.rcac.org

28
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Choose Folder

Save as PDF

Save as PDF

FILES

Your computer

File Options

O Reduce File Size O Restrict Editing

Adobe cloud storage

Save in Recent Folder...

Add file storage

* Click on Choose
a Different Folder

] Downloads
C:\Users\abaker\Downloads\

7] Breakout Committee

Ci\Users\abaker\OneDrive - Rural Community Assistance Corporation\Conference Calls and Committee Meetings\A..

Contacts

C:\Users\abaker\OneDrive - Rural Community Assistance Corporation\Grantees - California\PSHHC - Peoples\Conta...

] contacts

C:\Users\abaker\OneDrive - Rural Community Assistance Corporation\Grantees - Utah\SEUALG\Contacts\

3 Contacts

Ci\Users\abaker\OneDrive - Rural Community Assistance Corporation\Grantees - Utah\UBAOG\Contacts\

)N A
S RCAC

. O Convertto  Microsoft Word (*docx) A

29

-  Hide Folders

30

—_— | _

Locate Folder, Name & Save File

[ save As
< - 4 > OneDrive - Rural Comm... > eForms v o po
Organize ~ New folder

L o Name
@ Database 3 i ]
BB Deskiop &\ TEST - Application Processing - Last name, First...
a &) TEST - Assets - Last Name, First Name.pdf
@ Documents 2

&\ TEST - Credit - Last Name, First Name.pdf
& eForms 1

= &\ TEST - Deductions - Last Name, First Name.pdf

L 9

&) TEST - Income - Last Name, First Name.pdf
L =

& TEST - Last Name, First Name - Self Help - 410...
L =

&) TEST - Other - Last Name, First Name.pdf
o
L
o
o Vo<

Search eForms

Date modified

6/7/2023 9:07 AM

6/1/2023 10:08 AM
6/1/2023 10.08 AM
/1/2023 10:08 AM
6/1/2023 10:09 AM
6/1/2023 10:04 AM
6/1/2023 10:07 AM

File hame: | TEST - Last Name, First Name - Self Help - 410-4.pdf

Save as type: | Adobe PDF Files (*.pdf)

Settings...

Cancel

**Tip: Use a similar naming convection to:
Last Name, First Name - 410-4 — Self Help

 Locate the folder you
would like to save it in.

* Name the File

* Click Save

& RCAC

www.rcac.org

6/8/2023
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Complete 410-4

Form RD 4104
(Rev. 10-06) Position 3
APPLICATION FOR RURAL ASSISTANCE (NONFARM TRACT)

Uniform Residential Loan Application

“This application is designed to be completed by the applicant with the lender's assistance. Applicants should complete this form as "Applicant #1 " or "Applicant #2", as
applicable. All Applicants must provide information (and the appropriate box checked) when [~ the income or assets of a person other than the "Applicant " (including the
Applicant's spouse) will be used as a basis for loan qualification or || the income or assets of the Applicant's spouse will not be used as a basis for loan qualification, but his or
her iabities must be considered because the Applicant resides in a community property state, the security property s located in a community property state, or the Applicant
is relying on other property located in a community property state as  basis for repayment of the loan.

L TYPE OF MORTGAGE AND TERMS OF LOAN

Form Approved
OMB No. 0575-0172

Morgag VA [ Comentonal Ofher ‘Agency Case Number Tender Account Number
Hposedioc FHA [/ usDavRural Housing Sevice
Amount Interest Rate No. of Months | Amortization || Fixed Rate Other (Explain)
T
s % ¥pe: GPM I ARM (Type)
l. PROPERTY INFORMATION AND PURPOSE OF LOAN
Subject Property Address (Street, City, State, ZIF) No_of Unts
Leqal Description of Subject Property (Attach description if necessan/) J:Yeur Built
ontinue
Purpose of Loan Purchase Construction [ Other (Explainy P il ber
s Secr A
Refinance Consirucion Pemanent | Ao reencompleting
RS 1 oS o
ear Lot e
ooy |Original Cost Amount Existing Liens | (a) Present Value of Lot (b) Costof Improvements  (Total @+5) throu % h
$ s s S s 0.00
Gompete i e 717 s a efinance oan. Purmose of Refinance Describe Improverments
oal Original Cost Amount Existing Liens 1 Made ™ ToTe made
Acquired
$ $ Cost:$
Estate will be held

Title will be held in what Name(s) ‘ Manner n which Title will be held

Complete Mortgage
Applied for choice

Skip to Purpose of Loan
& Property will be
Sections

Skip to Title will be held
in what Name field

Continue filling out the
form through page 8

I EoaSizmola. _

Import External Form

* Import External Form

32

| eForms

Workspace

¢+ Create Package
I Saved Forms
& Saved Packages

¢ Import External Form [

i Retumed Packages
I Cosign Packages
¢ Recelved Packages

b Collecting Signalures
b Pending Packages
b Completed Packages

» To Cosign

~

b Package :*: RCAC

www.rcac.org

6/8/2023
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**Tip: Use a similar naming convection to:
Im port External Form Last Name, First Name - 410-4 — Self Help
“ou are hers: Home [ Import Form € open s
]n]port Externa' - orm 4 1 « OneDrive-Rural.. > eFarms vl D Search eForms
Organize *  New folder E- @ @
This import facility allows specially prepared eForms forms to be imported from your personal o Name Date modified
computer after they have been edited off-line. The following list of forms may be imported, if th o Quick ! .
are the correct revision: 8 De:# &) Submitting Packages in eForms.pptx 6/7/2023 8:41 AM
. 4 po# ) TEST - Application Processing - Last name, First Namepdf ~ 6/1/2023 10:09 AM
= & Dot ) TEST - Assets - Last Name, First Name.pdf 6/1/2023 10:08 AM
CcCgoz & Pias L&) TEST - Credit - Last Name, First Name.pdf 6/1/2023 10:08 AM
NRCS-CPA- 41 @ Grast &) TEST - Deductions - Last Name, First Name,pdf 6/1/2023 10:08 AM
NRCS-CPA- 41A oo Gra# ] TEST - Income - Last Name, First Name pdf €/1/2023 10:09 AM
RD 410-4 & Gra# &) TEST - Last Name, First Name - Self Help - 410-4.pdf 6/1/2023 10:04 AM
RD 3555-16 o Anit L) TEST - Other - Last Name, First Name pdf 6/1/2023 10:07 AM
& Libi# ) TEST - Worksheet for Computing Income - Max Loan Calc..  6/1/2023 10:13 AM
Please select the form you wish to import by using the brewse =.d then click on the add button & Tax
import the form into your Saved Forms area.
@ OneDriv
PDF File: | Choose File | TEST - Last...p - 410-47pdfl @ 0--wi
@ Angelz
Saved Form Name: |[TEST - Borrower Name - 410-4 - Self Help | & Anne
@ Anne-
Add ° /jrch\v . .
File name: |TEST - Last Name, First Name - Self H v ‘ | Al files () v
Open | Cancel

|
]
Create Package

* Click on Create Page

ou are here: Home [ Saved Farms

| eForms
+ Browse Forms

Workspace

These are the forms you have previously saved. They may be edited or deleted. When creating
custom packages, you may choose from any of these forms to fill the package.
¥ Create Package P ges, y Y Y P a

Mame Status Created Actions
» Saved Forms =
H TEST - Borrower Name - 410-4 - . , 7
» Saved Packages Self Help Active 06/07/2023 @
¥ Import External Form

www.rcac.org

34

6/8/2023
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Custom Package

* Click Create Package then Custom Package

‘You are here: Home [ Creats Package

Create Package

| eForms

b Browse Forms

Workspace What kind of package would you like to create?

L3
A custom package is created by adding any forms from your Saved Forms area.

b Saved Forms

b P A service package is created with blank copies of all of the forms associated with that service, ready

for you to fill out.
b Import External Form

b Retumed Packages
L& ansion Packanas

['Cnllomi—‘ L ]['Slrvtr.:-:‘ L ]

& RCAC

www.rcac.org

I ——————
]
ADD 410-4

You are here: Home / Create Package / Custom Package

+ Click on check Create Package

bOX neXt to Pleasye_ select the: forms by checking thel th)x nlext to the form name t'o be included !n the package.
the 41 0_4 that éziﬁgr?‘gggrns in a package and submitting it to a service center will not remove it from your Saved
you saved —— :
Package Name Status Last Saved Actions
'f' Borrower Mame - Self Help - 410- Akt 06/07/2023 @
° CI|Ck Cont|nue O # Last Name, First Name - Self Help

Sl el Active 06/05/2023

&

36
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Name Package

You are hers: Home [ Create Package / Custom Package / Name Package
* Name the
Create Package Package
Please enter a unigue name for this package.
Package Name: |Borrower name - Self Help - Group Name | .
+ Click Create
USDA Receiving Agency: | Rural Development -
Package
**Tip: Use a similar naming convection to:
Last Name, First Name - Self Help — Group Name
This will help the RD Office identify that it is a Self-Help File :*: RCAC
www.rcac.org

w
~N

Action Button

You are here: Homs / Saved Packages

Saved Packages » Click Action

button for the
These are the packages you have previously saved. You may submit or delete @ these

y .
packages, and if you open them up you may add, edit or delete the forms they contain. You open borrower S ﬂ Ie to
packages by clicking on their name. . .
: start submission
Name Last Updated Agency Actior~

Borrower Name - Self Help - Group 06/01/2023 RD [ fr ﬂ | Z process

Name
Sample Self Help Agency2 12/22/2021 RD m
Test Borrower name - Self Help -

Sroip Nt 06/07/2023 RD g i Z |

& RCAC

www.rcac.org

w
0o
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Choose Servicing Center

* Click on the appropriate State

USDA Uniled States Department of Agrculture
S Service Center Agencies eForms

o You are hers: Heme
Workspace

¥ Create Package

b Saved Forms

+ Import External Form

Name

Inbox

Outbox

Request

or use the map to select

Address

247 NCLAY ST = 1
WRAY
€O, 80758-1320

USDA.gov | Farm Service Agency | Natural Resources Conservation Service | Rural Develop
te D

| T

tatement | Privacy Policy. | Non

tatement | Informati

ment
n Quality | USA.gov | White House

Choose County

* Choose the county that your
service center is located in.

**Important to know: Be sure to check with
your loan specialist about which office you
need to choose for your servicing center.
Many state RD offices send all loan packages
to one servicing center then the packages are
disbursed from there.

6/8/2023
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Select your service center

You are here: Home [/ Saved Packages / State / County / Office

Saved Packages

You have chosen DELTA county in Colorado. Please select one of the following service center
offices:

Name Address Action

(ezest] (o]

WEST 6TH AVEMUE & KIPLING
STREET, BUILDING 56
DENVER

CO, 80225

COLORADO STATE OFFICE

690 INDUSTRIAL BLVD
DELTA
CO, 81416-2812

DELTA SERVICE CEMTER

+ Select your Service Center
&2 RCAC

www.rcac.org

_ You zre here: Home / Saved Packages / State / County / Office / Submit Package

Saved Packages

Please review the following information for the Test - Borrower Name - Self Help - Group Name
or N package. If it is correct, enter any comments and attach any supporting documents that you
want to accompany the package and click en the Submit button at the bottom of the page.

Forms

* Click Add in the
Attachments Section

TEST - Borrower Name - 410-4 - Self
Help

Attachments
Name

Description

Uniform Residential Loan Application

Action

Description
There are currently no attachments for this package.

)

If you would like to provide the service center with any comments about this package, please enter
them here:

7

Your USDA efuthentication account email address is abaker@rcac.org. All notifications pertaining
to this package will be sent to this email address. If this is not the address you wish to have used,

you must change it through the USDA eAuthentication. Any changes to your eAuthentication profile
will require that you log out of eFarms and back in again to take affect.

You have selected the following service center:
Service Center: DELTA SERVICE CENTER
690 INDUSTRIAL BLVD
DELTA, CO B81416-2812
Phone Number: 9708745726
Fax Mumber: 8444267211

42

6/8/2023

21



€ open x
H =
I ocate F I Ies 1+ « OneDrive - Rural ... » eForms v 0 £ Search eForms
Organize ¥ New folder =~ 1 @
. =
= Name Type
# Quick ar
Des # & Application Processing - Last name, First Name... Adobe A
: Home / » H e : i B
ou are hers: Home / Saved Packages / State / County / Office / Submit Package / Add Attachment il I e N NG e Adobe A
S Ved P ka es Does L] Crecit - Last Name, First Name - Test pdf Adobe A
a ac g Pict # & Deductions - Last Nafiorfirst Name - Testpdf  6/1/2023 10:08 AM Adobe A
Grast & Income - Last Name, First Name - Test,pdf 6/1/2023 10:09 AM Adobe A
S E— v - = 410~ 6/1/2023 10:04 Al
Please select the file and enter a description of why it is being attached to this package. il &) Last Neme, First Name - Self Help - 410-4 Test... 6/1/2023 1004 AV sty
Grast L] Other - Last Name, First Name - Test.pdf 6/1/2023 1007 AM Adobe A
Attachment File: Choose File | Application ...me - Test.pdf | anr# @] Submitting Packages in eForms.pptx 6/7/20 Microsof
Libt # 8] Worksheet for Computing Income - Max Loan .. 6/1/2023 10:13 AM Microso
Borrower Name - Application Processing Tt
Description: neDriy
0--wil
Angel:
Anne
pae]) Esl) Juie
Archiv
= o e 3|
File name: | ne - Last Name, First Name - Testpdf | |Alfles (=) v
Open Cancel

Saved Packag

Plaase review the falloning mfermatian for the Test - Borrower Name1 - Self Help - Group Name
or paciags. TF it is corract, enter any comments and attach any supporting decuments that you want
to accompany the package and click on the Submit buttan st the bottom of the page.

Forms

Name Description
Joe - Barroner Neme - 410°4 3¢ ity Residential Loan Application
Attachments

Name Description
TEST - Application Processing - Last
name, First Name.pdf

TEST - Income - Last Name, First
Kame pdf

:

TEST - Application Processing - Borrower name

TEST - Income - Borrower Name

TEST - Daductions - Last Name, First
Hame.pdf

TEST - Deductions - Borrower Name

s - LastName, First oo

sets - Barrower Name

TEST - Credit - Last Name, First
Name.pdf

TEST - Other - Last Name, First
Kame.pd

TEST - Worksheet for Computing
Income - Max Loan Caleulator - Last
Kame, First Nam:

TEST - Credit - Borrower Name
TEST - Other - Borrower Name

TEST - Worksheet for Computing Income -
Borrower name

EEREERE

TF you would like to provide the service center with any comments about this packagelease enter
them here:

|seif Help Group - Eureka 1

/4

Vour USDA eAuthentication account email addr baker&rcac.org. All notfications peaining
to this package will be sent to this email address. IF this is not the address you wish to have used,
you must changs it thraugh the USDA siuthentication. Any changes to your sAuthantication arofils
will reguire that yvou log out of eForms and back in again to take affect,

Vous have selactad the following service center:

Service Center: DELTA SERVICE CENTER
£30 INDUSTRIAL BLVD
DELTA, €O 81416-2812
Phone Number; 5708745726
Fax Number: 8444967211

Submit

44

& RCAC

www.rcac.org

Repeat Process & Submit

Repeat the process adding them in
the order shown here or in the order
your specific RD office wants them.

Add any comments you'd like to add
Click Submit

**Tip: Suggested Attachment Order

* Application Processing

* Income
* Deductions
* Assets

e Credit
&% RCAC

e Other
f www.rcac.org
* Income Calculator

6/8/2023
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Submission Confirmation

You are here: Home | Saved Packagas [ Instructions

» Be sure to print or print to PDF
the page with your
confirmation and place in the
borrower’s loan file.

USDA Successful Submission
You have completed the submission process for
Packzge Test - Borrower Mame - Self Help - Group Hame or N.
It is now waiting USDA review for further processing.
Cenfirmation Number: 107438-060849705

Retzin this Cenfirmation Mumber to reference this package in any future
correspendence:

‘You may track the progress of this package in your "Outbox - Pending
Packages' foldern

)

RCAC

www.rcac.org

)N A
&

.
/]
Email Confirmation

* Print or Save to PDF and put in Borrower’s loan file

eForms Package 107438-060849705 Submittal

aa

eFormsManager@one.usda.gov

E Thu Bf 41 AM

To @ Anne Baker
[

this is important

I You don't often get email from eformsmanager@one.usda.gov. Learn
Angela Baker

Package 107438-060848705 was successfully submitted on Thursday, June 8th, 2023 at 9:41am to:

DELTA SERVICE CENTER
690 INDUSTRIAL BLVD
DELTA, CO 81416-2812

It is now pending a review for completeness. You will be notified further once this has been done.
Please do not respond to this email, as it was automatically generated by the eForms system

RCAC

www.rcac.org

)N A
eForms Automation A\~ N\ S4

46
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Questions, Support or r

Access Problems . ._

SITE -m--zz_

4@'7

eForms 1-800-457-3642 Option 2 N/A
eAuth 1-800-457-3642 Option 1  eAuthentication
(usda.gov)
**If you have questions about a specific loan package you
have submitted, please contact your local RD office. & RCAC

6/8/2023
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